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Federal Voting Assistance Program

Voting Assistance Officer 
Workshop

As of December 22, 2005
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435 U.S. Representatives

33 U.S. Senators

In 2006 - Election of:

State
Referenda37 State Governors &
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Uniformed and
Overseas Citizens

Absentee Voting Act 
(UOCAVA)

42 USC § 1973ff

Director, FVAP Administers the:
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UOCAVA
& Executive Order 12642 of June 8, 1988

PRESIDENT

SECRETARY OF DEFENSE

DIRECTOR, FEDERAL VOTING 
ASSISTANCE PROGRAM
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Your Voting Assistance Mission is to:

1. Inform and Educate U.S. Citizens
of the Right to Vote

2.   Foster Voting Participation

3. Protect the Integrity of, and Enhance, 
the Electoral Process
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Members of the U.S. Uniformed Services 
and U.S. Merchant Marine

UOCAVA Covers:
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Family Members of all the Above

UOCAVA Covers:
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U.S. Citizens Residing Outside the U.S.

UOCAVA Covers:
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3.7  Million Overseas Civilians

1.4   Million Military

1.3   Million Military Dependents of Voting Age

.1   Million Federal Civilian Employees Overseas

More than Six Million Potential Voters!

UOCAVA Covers:
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Uniformed Services 
Voting Participation

2000 2004

Army 65% 78%

Navy 68% 77%

Air Force 76% 79%

Marine Corps 62% 80%

Coast Guard

All Services

71%

69%

83%

79%
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General Peter Pace
Chairman, Joint Chiefs of Staff

VAO Responsibilities
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• Responsibility to the Command, and

• Responsibility to the voters

VAO Responsibilities
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• DoD Directive 1000.4

• DoD Voting Action Plan

• Service Voting Regulations/Instructions

• Service Voting Action Plan

VAO Responsibilities
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DoD Directive 1000.4 - Federal Voting 
Assistance Program

(http://www.dtic.mil/whs/directives/corres/html/10004.htm)

Requirements:
• Be assigned as VAO in writing
• Provide FPCAs:

15 January – in-hand every year to all unit members and 
their family members
15 August – even-numbered years outside U.S.
15 September – even-numbered years inside U.S.

• Attend training session or complete on-line/CD-ROM 
certification – within 90 days of appointment
• Voting Assistance Officer duties included on performance 
evaluation
• Act as notary on voting materials (NCO or above)
• Service Voting Action Officer: Assists in obtaining forms & 
materials and resolving problems
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2006-07 Voting Action Plan

• Based on requirements of DoD Directive 1000.4

• Department of Defense Plan details responsibilities, 
timelines and resources for DoD and other 
Executive Branch agencies

• Each Service and DoD Agency has an internal 
Voting Action Plan

• Get a copy from your 
Service Voting Action Officer

Voting 
Action 
Plan
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Armed Forces Voters Week 
September 3-9, 2006

Overseas Citizens Voters Week 
July 2-8, 2006

Absentee Voting Week 
October 8-14, 2006

Voter Events
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Other Guidance

• DoD Directive 1344.10 -
Political Activities by Members of the
Armed Forces on Active Duty
(http://www.dtic.mil/whs/directives/corres/html/134410.htm)

• OASD Public Affairs Policy Guidance Concerning
Political Campaigns and Elections 2005-06
(http://www.defenselink.mil/dodgc/defense_ethics/)
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Voting Continuity Folder

Voting
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Examples

Army: Fort Dix NJ: Each mobilized unit was provided a "Voting Deployment 
Package". Fort Bragg NC: Provided a post Voting Assistance web site for 
soldiers/family members

Navy: USS KENNEDY sent a support team to the Postal Facility to assist in 
expediting over 500 ballots from deployed Sailors. USS KENNEDY’s
aggressive voter registration campaign using internal communications, all 
hands calls, voter registration drives, General Military Training video 
programs, achieved 100% contact and a 72% voter registration turnout.

http://www.fvap.gov/vao/bestpractices.html

Best Practices & Lessons Learned
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Marine Corps: Produced and distributed USMC specific posters to display 
at Marine Corps units Exchanges, Commissaries, Base Libraries and Fitness 
Centers. The posters were featured in the Marines, Leatherneck and Gazette 
magazines. Marine Corps produced voting banners were displayed at gates 
of all Marine Corps Bases and Stations. Developed a Marine Corps ‘Voting 
Video’ shown in theatres to encourage voter participation.

Air Force: Bolling AFB:  A standard continuity book was issued to each 
VAO upon initial training. Warren AFB:  Developed and maintained an 
electronic continuity binder for voting counselors to access. US Air Force 
Academy:  Made announcements at football games and through cadet
squadron distribution systems.

Examples (continued)

http://www.fvap.gov/vao/bestpractices.html

Best Practices & Lessons Learned
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Any to
share now?

http://www.fvap.gov/vao/bestpractices.html

Best Practices & Lessons Learned
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What’s Available

• 2006-2007 Voting Assistance Guide
• FVAP Forms and Publications

• FPCA and FWAB Forms
• Voting Information News
• News Releases
• How to Do It Brochure
• Election Dates and Motivational Posters

• Internet
• FVAP Website
• Service Website
• State and Local Election Official Websites 
• Local Newspapers
• Political Organizations

•Other Available Assistance
• Service Voting Action Officers/Installation Voting Assistance Officers
• FVAP Ombudsman Service
• Voting Information Center
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www.fvap.gov
What’s Available
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Voting News Releases & Voting Information News

Request via email: vote@fvap.ncr.gov

What’s Available
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Frequently Asked Questions About 
UOCAVA Absentee Voting

Available as brochure
and 8 ½ by 11

What’s Available
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2006 Election Dates Poster
Appendix C of the Guide

for State Primaries By Month 

What’s Available
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2006 Motivational Posters

Features 2005
Slogan Contest Winner

What’s Available



28

DoD Voting Information Center 

• Election Dates

• Transfer to SVAO,
State Election Officials, 
Incumbent Members of Congress
and State Governors

FVAP

What’s Available
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www.fvap.gov 

vote@fvap.ncr.gov

1 - 800 - 438 - VOTE (8683)

DSN 425 – 1584 (Military)

Toll-free Telephone Numbers from 67 Countries

(http://www.fvap.gov/services/tollfree.html)

Toll-free Fax Numbers from 51 Countries

(http://www.fvap.gov/services/faxing.html)

Ombudsman Service

What’s Available
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Voting Assistance Guide
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Introduction / Chapter 1

Voting Assistance Guide
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Chapter 2: Voting Assistance Officer Instructions

Voting Assistance Guide
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Chapter 3: State-By-State Instructions

Voting Assistance Guide
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Chapter 3: Uniformed Services

Voting Assistance Guide
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Chapter 3: Where To Send It

Voting Assistance Guide
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Chapter 3: Sticker Page

Voting Assistance Guide
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Appendices

Voting Assistance Guide
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Federal Post Card Application
(FPCA, SF-76)
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Block 1: Register/Request Ballot
Block 6: Additional Information

FPCA Completion

X
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FPCA Completion

Block 2: My Information

Include a fax number
and email address.

Jones,   James Larry Sr
x 112519250517 XY- 1455777122
23- 145 57771 14514-- 23- 145 678791 4514--
jj.pdf57@hawkstooth.com
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Block 3: My Voting Residence

FPCA Completion

CT 06757-1007iMayv lel w e
147 North iMayv lel Street

Some h re

Use your legal residence
in the U.S.

Provide further description
in Block 6 if necessary.
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Voting Residence
FPCA Completion

•Physical presence in the state and intent to remain or make the 
state your home or domicile

•One legal residence

•A conscious decision

•Voting address good as long as you are on active duty

•Spouses can have a different legal residence

•Cannot arbitrarily choose

CHECK WITH LEGAL COUNSEL IF YOU HAVE QUESTIONS 
ABOUT LEGAL RESIDENCY!
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Remember to notify
your LEO of

all address changes!

USS FVAP
FPO AE 54321

James JonesLarry

FPCA Completion

Block 4: Where To Send
My Voting Materials
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Block 4: Where To Send
My Voting Materials

FPCA Completion

Check Chapter 3 for
state alternatives for
receiving the ballot!

USS FVAP
FPO AE 54321

James JonesLarry

X
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Block 5: My Political Party 
Preference

FPCA Completion

Abcdef Party

Required by most
states to vote in the

primaries.
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Block 6: Additional Information

FPCA Completion

CONNECTICUT

“Due to military contingencies, I am unable to follow the regular absentee

ballot application process. I request a special write-in ballot.”

Last date lived in Mayville: Feb. 2002.

Provide additional information
that may assist local election official

in approving this application.
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Block 7: Affirmation

FPCA Completion

James L. Jones 0 8 0 7 2 0 0 6

Applicant must read, sign
(in presence of notary if required)

and date.
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Local
Election
Official
Mailing
Address

(flip-side)

FPCA Completion

See citizen's state of 
residence in “Where 
To Send It” section 

of Chapter 3.
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James Larry Jones
USS FVAP
FPO AE 54321

Chautauqua County Board of Elections
Gerace Office Building
3 North Erie Street
Mayville, NY  14757-1007

FPCA Completion

James Larry Jones
USS FVAP
FPO AE 54321

Local Election
Official’s 

Mailing Address

Citizen’s
Name and 
Current

Mailing Address

Gerace Office Building
3 North Erie Street
Mayville, CT  06757-1007

Chautauqua County Board of Elections
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On-Line FPCA
SF-76A
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Top Reasons FPCAs
Cannot Be Processed:

• Inadequate or No Legal Voting Residence Address
• Inadequate or Illegible Current Mailing Address
• Illegible Writing
• Applied to Wrong Jurisdiction
• Failure to Indicate Party Preference
• No Signature
• Received Too Late
• Form Not Completed
• Mailing Envelope Lacks Proper Postage
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Electronic Transmission Service

Check Chapter 3 for State 
Faxing/Emailing Rules

and Appendix B for Instructions 
and Cover Sheet

Local 
Election 
Official

FAX

DSN plus toll-free fax numbers from 51 countries
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The Federal Write-In
Absentee Ballot (FWAB, SF–186)
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1. Used by absentee Uniformed Service 
members and their dependents stationed 
inside or outside the United States and by 
all U.S. citizens outside the U.S.

FWAB Usage Requirements
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2. Voter’s request for a regular state 
absentee ballot must be received by 
the local election official at least 30 
days prior to the general election or 
state deadline, whichever is later.

FWAB Usage Requirements

2006

Send
In 

FPCA!

September
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3. Voter must meet all regular requirements 
for voting in his/her state of legal voting 
residence and have not yet received the 
regular state absentee ballot.

FWAB Usage Requirements
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Voter’s 
Declaration/
Affirmation

FWAB Completion

Essentially the same
as the FPCA.
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Write in 
candidate 
names or

party of choice 
on the 

appropriate line,
detach & fold

President/Vice President
U.S. Senator

U.S. Representative

State Governor

FWAB Completion
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Remove tape and 
fold to seal 

Security Envelope

FWAB Completion

Insert Write-In
Ballot into

Security Envelope
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FWAB Completion

Chautauqua County Board of Elections
Gerace Office Building
3 North Erie Street
Mayville, CT  06757-1007

James Larry Jones
USS FVAP
FPO AE 54321

Local Election
Official’s 

Mailing Address

Citizen’s
Name and 
Current
Mailing 
Address
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1

2

Insert sealed Security 
Envelope containing (1) 

Write-In Ballot 
and (2) the Voter’s 

Declaration/Affirmation 
into Mailing Envelope

FWAB Completion

James Larry Jones
USS FVAP
FPO AE 54321

Gerace Office Building
3 North Erie Street
Mayville, CT  06757-1007

Chautauqua County Board of Elections
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Voter Responsibilities

Registering
• States run elections

• Register to Vote using the FPCA

• Update current address

• Complete the FPCA according to state procedures (VAG)

• Write legibly

• Sign and Date the Form

• Send FPCA to local election office
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Voter Responsibilities

Voting

• What’s my registration status

•Several states allow you to check registration online

• Select “State Election Sites” from FVAP website and 
follow links to state or local election official

• Email local election official
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Voter Responsibilities

Voting

•Check status of ballot request

• If there are problems - go to VAO

• Promptly vote and return the ballot

• If the ballot has not been received, vote and send in the 
FWAB

• Follow state instructions accompanying ballot
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Voting Assistance Officers 
Make a Difference

Assist with Registration

Encourage Voting

Circulate Forms, Materials
and Information

Visit www.fvap.gov often

Remember to Notify
Local Election Officials of All 

Address Changes!
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Voting Assistance Officers 
Make a Difference

Thank You for your Attention and 
Congratulations!
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Federal Voting Assistance Program

Voting Assistance Officer 
Workshop


